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Preamble: The First Draft of the Regulations was prepared by a team consisting of the

‘ollowing coordinator/members:

1. Mr Abhijit Boruah, Vice-Principal (Coordinator)
2. Dr Jyoti Prashad Phukan (Member)

3. Dr Nitumoni Saikia (Member)
4. Dr Mridul Sarma (Member)

5. Dr Dipankoj Gogoi (Member)

The Draft was placed in the First Academic Council Meeting of the college held on
the 21 of June, 2025. As advised and recommended by the Council, an Editing and
Modification Committee was designated the task of incorporate suggestions and rectifications

indicated by the esteemed members present in the meeting. The present draft is the final version
Incorporating all possible suggestions and changes, and a comprehensive document of

D.H.S.K. College (Autonomous) Rules and Regulations. Members of the Editing and

Modification Committee

1. Dr Sashi Kanta Saikia, Principal (Advisor)
2. Prof. Mukut Hazarika (Advisor)

3. Mr Abhimanyu Boruah (Advisor)

4. Dr Madhumita Purkayastha (Chairperson)
5. Dr Nitumoni Saikia (Coordinator)

0. Dr Jyoti Prashad Phukan (Member)

7. Dr Dipankoj Gogoi (Member)

8. Mr Angshuman Borthakur (Member)

(*Attachments: Annexure-I and Annexure-II)
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OFFICE OF THE PRINCIPAL ANNEXURE-I

DIBRUGARH H.S. KANOI COLLEGE

(AUTONOMOUS)

P.O. Dibrugarh-786001
Accredited by NAAC : A Grade
email : principal_dhsk@hotmail.com, principal@dhsk.org : Tel. No. - 0373-2324105

" No. DHSK/___ Draft Committee 2025/ 11965 (A) Date : 28.05.2025
7"“1 . Dr. Sashi Kanta Saikia, | | |
Principal/ DDO

. DHSK College (Autonomous) (Ph. No. 03 73-2324105)

To
Mr. Abhijit Baruah, Vice-Principal, (Coordinator)
Dr. Jyoti Prasad Phukan (Member)
Dr. Nitumoni Saikia (Member)
Dr. Mridul Sarma (Member)
Dr. Dipankoj Gogoi (Member)

Sub:  Committee for preparation of the Draft of the D. H. S. K. College (Autonomous)

Regulations.

Sir/Madam,

With reference to the subject cited above, you are hereby appointed as the Coordinator/Member
tﬂ prepare the Draft of the Regulations of D. H. S. K. College (Autonomous) to place the same in forthcoming
meeting of the Academic Council of the College which will be held on 21¢ June 2025.

Your help and cooperation in this regard is highly solicited.
Thanking you.
(Dr. S. K. Saikia)
Principal
DHSK College (Autonomous),
Dibrugarh

Copy to: pr it " 1 :ﬂ ag
I. All persons concerned ' ~ TS " il
2. Vice Principal o5 O

| 3.HA.
4. Office file.

Best Discipline Awardee College ': Centre of Fxcellence College by UN-RC, NER :: Clean College, Green € ollege :: Tobaceo Free College
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ANNEXURE-II
OFFICE OF THE PRINCIPAL

DIBRUGARH H.S. KANOI COLLEGE

(AUTONOMOUS)
P.O. Dibrugarh-786001
Accredited by NAAC : A Grade

email : principal_dhsk@hotmail.com, principal@dhsk.org : Tel. No. - 0373-2324105

#zf No. DHSK/ Editing & Modification  /2025/16128 (A) Date :21.06.2025
“wom : Dr. Sashi Kanta Saikia, - |
Principal/ DDO

DHSK College (Autonomous) (Ph. No. 0373-2324105)

To
Prof. Mukut Hazarika (Advisor)
Mr. Abhimanyu Baruah (Advisor)
Dr. Madhumita Purkayastha (Chairperson)
Dr. Nitumoni Saikia (Coordinator)
Dr. Jyoti Prasad Phukan (Member)
Dr. Mridul Sarma (Member)
Dr. Dipankoj Gogoi (Member)
Mr. Anshuman Borthakur (Member)

Sub:  Committee for Editing and Modification of the First Draft of the D. H. S. K. College

(Autonomous) Regulations.

Sir/Madam,

With reference to the subject cited above, you are hereby appointed as a Member of the Committee
constituted for Editing and Modification of the First Draft of the D. H. S. K. College (Autonomous)
Regulations vide Resolution No. 01 of the First Meeting of the Academic Council held on 21st June, 2025.

Your help and cooperation in this regard is highly solicited.

Thanking you.
(Dr. S. K%a)
Principal
DHSK College (Autonomous),
Dibrugath
Copy to:

1. All persons concerned p— LS
2. Vice Principal LA srnous)
4. Office file.

Best Diseipline Awardee College :: Centre of Excellence College by UN-RC, NER :: Clean College, Green College :: Tobacco Free College
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DIBRUGARH HANUMANBAX SURAJMALL
KANOI COLLEGE (AUTONOMOUS)
REGULATIONS, 2025

1. SHORT TITLE, COMMENCEMENT AND APPLICABILITY

1.1. These Regulations shall be called the D.H.S.K. College (Autonomous) Regulations- 2025,
framed as per the guidelines of the University Grants Commission (UGC-2023), as well as
with the approval of the Governing Body of the College. These regulations shall be
effective and applicable for the functioning of the College, including running the
Undergraduate and Postgraduate Academic Programmes in various subjects of Social
Sciences, Humanities, Science, Education and Computer Applications, as well as other

disciplines which may be henceforth incorporated. All the diploma and certificate courses

would also be covered under the said regulations.

1.2. And these regulations shall be called the D.H.S.K. College (Autonomous) Regulations-
2025,

1.3. These Regulations shall come into effect from the Academic Session 2025-2026.

2. OBJECTIVES

The objectives of the D.H.S.K. College (Autonomous) Regulations, 2025 are— -

2.1 To constitute the statutory bodies and committees, i.e. the Governing Body, the Academic

Council, the Board of Studies and the Finance Committee.,

2.2 To constitute non-statutory cells/committees such as Examination Committee and Cell,
Internal Quality Assurance Cell, Research Council, Planning and Development Committee,
Grievance Redressal Committee, Admission Committee, Library Committee, Student
Welfare Committee, Internal Complaints’ Committee (ICC, for Prevention, Prohibition and
Redressal of Sexual Harassment at Work Place), Co-Curricular and Holistic Development

Cdmmittec, SC, 8T, OBC and Minority Development Committee, Information, Career
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Guidance and Placement Center (ICGPC), Student Affairs Committee, Intern-ship Cell,
College Website Management Cell, Anti-Ragging and Disciplinary Action Committee,
Purchase Committee, Construction Committee, RUSA PMU, Online Learning
Management Committee, Hostel Management Committee and any other committee that

may be required to be formed for the functioning of the Academic and Administrative

affairs of the college from time to time.

2.3 To formulate the powers/functions/responsibilities of the administrative head and other

functionaries, adjunct (Contractual) Faculties and also Grade III and Grade IV staff (both

regular and contractual).

2.4 To prescribe the procedure and process for framing rules, regulations, curriculum etc. for

designing/starting new programmes.

2.5 To formulate the policy of service conditions of all officials and staff, framing regulations
of academic programmes, working & teaching days, holidays, the code of conduct,
reservation, constitution of temporary/need-based committees/work-groups, assets, funds,

grants and their operation and revision and amendment of the Statutes and Ordinances.

2.6 Further, as and when required, suitable amendments may be made following the prescribed
procedure as per UGC Guidelines and the Government of Assam Rules and Regulations

for Autonomous Colleges.
3. DEFINITIONS:
In these Statutes, unless the context otherwise reqﬁi:es:

3.1 "College’ means Dibrugarh Hanumanbax Surajmall Kanoi College (Autonomous),

(D.H.S.K. College, Autonomous), particularly unless otherwise stated differéntiy.

3.2 *Parent University’ means Dibrugarh University.

3.3 "Stream/Discipline’ means a group consisting of similar kinds of subjects, viz. English,
Economics, Political Science and others as ‘Arts & Humanities Stream’ and Physics,

Chemistry, Botany, Zoology, Mathematics and others as ‘Science Stream’

3.4 A Subject means a branch of knowledge/field of study, e.g. Assamese, Education, Chemistry,

Computer Science, etc.
?/ 2
Y ToLLL AL Wetl

(3 scanned with OKEN Scanner



3.5 Programme refers to a structured and organised set of learning experiences designed to

achieve specific educational goals in a particular subject.

3.6 An Undergraduate Programme refers to the first stage of higher education, basically leading
to a bachelor’s degree. A Postgraduate Programme refers to an advanced academic or
professional programme pursued after completing a bachelor’s degree leading to a master’s

degree.
3.7 A Course/Paper is a unit of instruction or a segment of a subject area under any programme.

3.8 Diploma Course is a type of educational programme typically shorter than a degree, that

focuses on providing practical skills and knowledge in a specific field.

3.9 Certificate course is a short-term focused programme designed to equip individuals with
specific skills and knowledge in a particular field.

3.10 “Academic Year’ means twelve months consisting of two semesters.

3.11 "Semester’ means a half-yearly term of studies which includes examinations, vacations,
and semester breaks as well. A semester normally has a period of — a) 15-16 weeks for
teaching-learning, each week having a minimum of 24 hours of class periods for a student;

b) 4 weeks for the examination and evaluation process; c) 4 weeks as the Semester break.

3.12 ‘Teaching days’ means the actual days of a semester on which teaching-learning activities
in terms of classroom teaching, online teaching, laboratory works, conduct of

seminar/group discussion, and field work are performed.

3.13 “Working days’ means the actual days of a semester on which, besides teaching, the

activities like conduct of admission, examination, evaluation, etc., are performed.

3.14 *Governing Body’ is the supreme statutory body of the College, being formed and

functioning as per guidelines and norms of the University Grants Commission (UGC).

3.15 “Academic Council’ is the statutory body of the College, being formed and functioning as

per the guidelines and norms of UGC:

3.16 “Board of Studies’ are the statutory body of the College, being formed for every

discipline/subject, and functions as per the guidelines and norms of UGC.
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* 17 Finance Committee’ is the statutory body of the College to act as an advisory body to the

Governing Body in matters of finance, accounts and audit.

: 1%°Internal Quality Assurance Cell (IQAC)’ means the statutory cell of the College which is
responsible for monitoring internal quality of the College, performing its assessment-

related activities and recommending developmental initiatives.

&

3.19 *‘Principal’ means the Head of the College.

20 “Vice Principal’ means the Senior-most Academic Staff of the College who acts as the

i

Deputy of the Principal and is responsible for supporting him/her in all the administrative

and academic work.

2.21 ‘Head of the Department (HoD)’ means the Head of an Academic Department who is

responsible for all the academic and administrative activities of the department.

3.22 ‘Faculty Member’ means the Academic Staff of the College responsible for all matters

related to teaching, learning and evaluation.

3.23 ‘Member Secretary of Academic Council’ means the Academic Staff who 1s responsible
for all the-activities of the Academic Council of the college, including organising and

conducting Academic Council Meetings.

3.24‘ Academic Coordinator’ of the college is the Member Secretary of the Academic Council
who will coordinate the various teaching departments of the College in preparation of the
Academic Calendar, Preparation of the time table, Annual Activity Calendar, etc. and all

the academic affairs of the College.

3.25 ‘Chief Controller of Examinations (CCoE)’ is the overall authority of all activities relating

to the conduct and operation of the Examinations. The Principal of the College acts as the

Chief Controller of Examinations (CCoE).

3.26 ‘Controller of Examinations (CoE)’ means the Academic Staff of the College who is

responsible for undertaking all examination-related works under the guidance of the CCoE.

3.27 ‘Deputy Controller of Examinations (DCoE)” means the Academic Staff of the College

who is responsible for supporting all the examination-related activities under CoE.
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3.28 ‘Member Secretary of Finance Committee’ means the Academic Staff of the college who

is responsible for coordinating all the activities of the Finance Committee of the College.

3.29 “Assistant Member Secretary of Academic Council’ will be an Academic Staff of the

college appointed by the principal responsible for assisting the activities of the Academic

Council of the college.

3.30 Officer In-Charge (OC) of all Examinations of all Semesters (Even or Odd) for all the
programmes will be the CCoE.

3.31 Assistant Officer-In-Charge (AOC) will be an Academic Staff of the college appointed by
the OC, responsible for conducting end semester examinations (Theory and practical) of a

particular semester.

3.32 The Supervisor of Examination and Evaluation means the HoD of a particular department
responsible for coordinating all the examination and evaluation-related works (In-Semester

and End Semester).

3.33 ‘Librarian’ means the appointed staff member who officiates over the library affairs of the

College.

3.34 “Non-teaching staff’ means the employees of the College other than the Principal, Vice-
Principal, Teacher and Librarian who are responsible for supporting the academic and

administrative activities of the College.
3.35 *Student’ means a bona fide person enrolled as a learner of the College.
4. GOVERNING BODY:
The Governing Body shall be the supreme statutory body of the College.

4.1 Functions and Responsibilities: In compliance with the existing provisions in the Rules

and Regulations of the Government of Assam and UGC, the Governing Body shall:

4.1.1 Approve all academic, administrative and financial policies and regulations for the

betterment of the college as per the UGC and the State Government Guidelines.

4.1.2 Grant leave to the faculty members and the non-teaching staff as applicable vide

service rules of the UGC and the State Government.

41./
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4.1.3 Guide the autonomous college while fulfilling the objectives for which the college

has been granted autonomous status.

4.1.4 Institute scholarships, fellowships, studentships, medals, prizes and certificates on

the recommendation of the Academic Council.
4.1.5 Approve new programmes of study leading to degrees and/or diplomas.

4.1.6 Recruit Teaching Faculty/Principal/Official Staff as applicable by the policies laid

down by the UGC and the State Government from time to time.

4.1.7 Approve the annual budget of the college before submitting the same to the UGC or

the other funding organisations as required.

4.1.8 Perform such other functions and institute committees as may be necessary and

deemed fit for the proper development of the autonomous college.

4.1.9 Define and approve any disciplinary and punitive actions/measures to be taken in

the case of misconduct on the part of the employees or the students.

4.2 Formation: The Governing Body of the College shall be formed by the Government of
Assam as ﬁer the guidelines of the UGC, as cited in the tabular format below.

Number Category Nature
3 (three) Educationist, Nominated by the State
Members, one Industrialist, Government, persons of proven
of them to be Professional _ academic interest with at least a PG
Chairperson level qualification
2 (02) Members Teachers of the College Nominated by the Principal on
seniority by rotation. )
1 (01) Member Administrative Staff of the| Administrative Officer/Senior
College Administrative Staff,

1 (01) Member Educationist or Industrialist | Nominated by the Principal for two

years.
1 (01) Member State Government nominee | Nominated by the State Government
1 (01) Member University Professor Nominated by the University

1 (01) Member Principal of the College Member Secretary
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4.3 Term: The tenure of the Governing Body shall be of be 5 (five) years in general. In case of

exceptional circumstances, the term of the Governing Body may be extended or curtailed

as per the rules of the UGC and the Government of Assam.
4.4 Meetings: Meetings of the Governing Body shall be held at least once every six months.

4.4.1 Quorum: 50% of the total members of the Governing Body will be the necessary

quorum for holding a meeting.

4.4.2 Budget: The budget for holding Governing Body meetings and any other related
activities shall be prepared by the Budget Committee in consideration with the rates
for different heads and remunerations as fixed by the Finance Committee in the

approval of the Governing Body.
5. ACADEMIC COUNCIL:
The Academic Council shall be a statutory body of the College.

5.1 Functions and Responsibilities: In compliance with the existing provisions in the Rules

and Regu!aitinns of the UGC and the Government of Assam, the Academic Council shall

function as follows:

5.1.1 Scrutinise and approve the proposals recommended by the Boards of Studies (BoS)
about courses of study, academic regulations, curricula, syllabi, instructional and
evaluation arrangements, methods, procedures relevant there to and modifications
thereof. The Academic Council shall have the right to recommend any proposal

submitted for approval by the BoS or reject the same under special circumstances.

5.1.2 Make regulations regarding the admission of students to different programmes of

study 1n the college in compliance with the UGC and the State Government rules

and regulations,

3.1.3 Make regulations for Extra-curricular activities, Diploma and Certificate Courses.

5.1.4 Offer recommendation to the Governing Body regarding adoption of new

programmes in the college.
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5.1.5 Offer recommendation to the Governing Body regarding scholarships, studentships,

fellowships, prizes, and medals, and to frame regulations for the award of the same.
5.1.6 Offer suggestions to the Governing Body on academic affairs.
5.1.7 Prepare and adopt the Academic Calendar of the College and holiday list.
5.1.8 Perform such other func:tiun;s as may be assigned by the Governing Body.

5.2 Formation: The Academic Council of the College shall be formed by the Goverming Body
as per the guidelines of the UGC, with the following functionaries:

5.2.1 The Principal (Chairperson)

5.2.2 All the Heads of the Sanction Departments and the Permanent faculties in charge of
self-financing departments of the college.

5.2.3 Four (04) teachers of the college representing different categories of teaching staff,

by rotation based on seniority of service in a sanctioned post in the college.

5.2.4 Not less than four (04) experts/academicians from outside the college, representing
such areas as Industry, Commerce, Law, Education, Medicine, Engineering,

Sciences, etc., to be nominated by the Governing Body.

5.2.5 Three university nominees, not less than the rank of a Professor.

5.2.6 The Controller of Examinations of the college.

5.2.7 A faculty member nominated by the Pr'incipal as the Member Secretary.

5.2.8 The Coordinator, IQAC.

5.2.9 One member from the Academic Council may be appointed as the Assistant Member

Secretary if so required.

5.3 Term: The term of the nominated members of the Academic Council shall be three (03)

years or till he/she assume the respective post, whichever is earlier.
5.4 Meetings: Meetings of the Academic Council shall be held at least once every six months.

5.4.1 Quorum: 50% of the total members of the Academic Council will be the necessary

quorum for holding a meeting.
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5.4.2 Budget: The budget for holding Academic Council meetings and any other related
activities shall be prepared by the Budget Committee in consideration of the rates

for different heads and remunerations as fixed by the Finance Committee, in

approval of the Governing Body.

6. BOARD OF STUDIES: Board of Studies shall be a statutory body of the College, which
shall be created for each UG & PG Department.

6.1 Functions and Responsibilities: In compliance with the existing provision in the Rules and
Regulations of the Government of Assam and the UGC, the Board of Studies shall function

as follows and recommend the same to the Academic Council:

6.1.1 Prepare syllabi for various courses, keeping in view the objectives of the college,

the interest of the stakeholders and national requirements.
6.1.2 Suggest methodologies for innovative teaching and evaluation techniques.

6.1.3 Suggest a panel of names to the Academic Council for the appointment as paper

setters, moderators and examiners.

6.1.4 Suggest different activities in research, teaching, extension and other academic areas

of the department /college.

6.2 Formation: Each Board of Studies of the College shall be constituted by the Governing
Body as per the guidelines of the UGC, with the following functionaries:

6.2.1 Head of the Department concerned (Chairperson).

6.2.2 The entire faculty of the Department concerned (the Chairperson may nominate a

Member Secretary from the faculty members if deemed necessary). *

6.2.3 Two subject experts from outside the Parent University to be nominated by the

Academic Council.

6.2.4 One expert to be nominated by the Vice-Chancellor from a panel of six

recommended by the college Principal.

6.2.5 One representative from the industry/corporate sector/allied areas to be nominated

by the Principal.

6.2.6 One member of the college alumni to be nominated by the Principal.
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6.2.7 Experts from outside the college, whenever special courses of study are to be

formulated to be nominated by the Principal.

8.3 Term: The term of the nominated members of each Board of Studies shall be three (03)

years.

5.4 Meetings: Meetings of the Board of Studies shall be held at least once every six months.

6.4.1 Quorum: 50% of the total members of the BoS will be the necessary quorum for

holding a meeting.

6.4.2 Budget: The budget for holding BoS meetings and any other related activities shall
be prepared by the Budget Committee in consideration of the rates for different
heads and remunerations as fixed by the Finance Committee, with the approval of

the Governing Body.

7. FINANCE COMMITTEE:

The Finance Committee shall be a statutory committee of the College to look after all financial

matters.

7.1 Functions and Responsibilities: In compliance with the existing provisions in the Rules

and Regulations of the UGC and the Government of Assam, the Finance Committee shall

act as an advisory body to the Governing Body, and it has to consider the following:

7.1.1 Preparing Budget Estimates relating to the grant received/receivable from UGC,
Govt. Depts/Funding Agencies, etc., and income from fees (Admission and

examination), etc., collected for the activities to undertake the scheme of autonomy.
7.1.2 Planning and organising the External and Internal Audit of accounts for the above.

7.1.3 Framing purchase policy, rules, and procedures of the College.

7.1.4 Fixing rates of remuneration of various officials and staff engaged in various

remunerative responsibilities and other expenditures incurred in the functioning of

all academic and administrative affairs of the college.

7.2 Formation: The Finance Committee shall be constituted by the Governing Body as per the
guidelines of the UGC, with the following functionaries:

7.2.1 The Principal (Chairperson).

(3 scanned with OKEN Scanner



(3 scanned with OKEN Scanner



